
OPERATINGSYSTEM(WINDOWS7)

SOFTWARE

ThecomputercandonothinguntilitisgivenINSTRUCTIONScalledsoftware.

Softwareisasetofinstructionsthattellsthecomputerwhattodo.Therearetwotypesof

software–

1.OperatingSystemSoftware

2.ApplicationSoftware

WhatDoesWindowsDo?

 Providesaneasywaytostartprograms(thestartbuttondoesthis)

 Runsmorethanoneprogramatatime(calledmultitasking)

 Providesaneasywaytoswitchbetweenopenprograms(thetaskbardoesthis)

 Providesaccesstointernet(internetexplorerdoesthis)

OperatingSystemSoftware

 WindowsisOperatingSystemSoftare

 TheOScontrolsandmanagesyourcomputerbytranslatingyourinstructionsintoa

languageyourhardwareunderstands.Itlinksalldifferentpartsofyourcomputer

systemtogether.

 Mostcomputercomefromthefactorywithanoperatingsystempre-installed.

 TheWindowsOSiscalledagraphicaluserinterface(GUI)becauseitusespictures

(icons)tohelpyoucommunicatewiththecomputer

WindowsDesktop

TheWindowsdesktopistheoperatingscreeninWindows.Itcontains

1.Taskbar:arectangularbarlocatedbydefaultatthebottomoftheWindowsdesktop.

ItcontainstheStartbutton,thequicklaunchtray,theSystemtray,thesystemclock

andabuttonforeachprogramthatisopen.Withseveralwindowsopen,clickingon

theprogram’sbuttononthetaskbaristhemostefficientwaytobringthewindow

youwanttothefront.

2.Icons:smallpicturesusedtoeasilyopenprogramordocument



3.StartButton:thebuttonlocatedattheleftendofthetaskbarthatisusedtoopen

menusorprograms
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WindowsElements

 Window:AWindowisamovable,resizableareainwhichinformationisdisplayed

 Menubar:themenubarisarowofwordsbelowthetitlebar.Eachworddisplaysa

menuwhenclicked.(Notallwindowshaveamenubar.)

 Menu:amenuisalistofchoicesoroptions

 Titlebar:thetitlebarappearsatthetopofthewindowsanddisplaysthenameof

theopenapplicationorfile

Minimize,Maximize,RestoreandClose

Attherightofthetitlebararethreebuttons–minimize,maximize/restoreandclose

 Minimize:makesthewindowdisappearfromdesktopandbecomesabuttononthe

taskbar.

 Maximize:makesthewindowfillthescreen.

 Restore:returnsthewindow toitsoriginalsize– (themaximizeandrestore

buttonstoggle.)

 Close:makesthewindowdisappears.

MyComputerWindow

 TheMyComputerWindow(Figure2)showsyouthecontentsofyourcomputer.

 NoticethattheletterArepresentsthe3½ floppydriveandtheletterCrepresents

theharddriveofthecomputer

FilesandFolders

 FilesandfoldersareusedtoorganizeprogramsanddocumentsinWindows.

 Afileisacollectionoftextordatalikeadocumentorpictureorsound.

 A folderisa containerforprograms,filesorotherfolders.Itisjustan

organizationaldeviceandcan’tbeprintedorrunorplayed.

WindowsAccessories



Inadditiontobeinganoperatingsystem,Windowsoffersmanykindsofbuilt-inprograms

calledAccessories.Somearelocatedintheaccessoriesfolderandsomearelisted

separately.

Thereareapplicationfor:

- Games:Solitaire,Chess,etc

- GeneralUse:Calculator,Notepad,Paint,etc

- Entertainment:soundrecorder,volumecontrolmediaplayer,etc

- Communications:NetMeeting,phonedialer

- Systemtools:diskcleaanup,diskdefragmenter

- Easeofaccess:magnifier,on-screenkeyboard

ControllingWindowsviatheMouse

Mouse:asmall,hand-helddevicethatisusedtocontrolthepointeronthescreen.

Therearesevenmainmouseactions:

 Point

 Click

 Right-click

 Double-click

 Drag

 Right-drag

 Scroll

CommonMousePointerShapesandWhatTheyDo



ControllingWindowsviatheKeyboard

 Keyboard:isusedtoenterdataandtoissueacommandstothecomputer

KeysontheKeyboard:

 FunctionKeys:thetwelvekeyslocatedacrossthetopofthekeyboardthatare

labelledF1–F12.Theyperformspecifictasksdependingonthesoftwareyouare

using.

 ControlKeys:theyareShift,Ctrl,andAlt.Theyareusedincombinationwithother

keystoissuecommands

 KeyboardShortcuts:arekeycombinations(usuallyusingControlKeys)thatcanbe

usedtoactivatecertaincommandsasanalternativetousingthemouse.Examples

are:

- New……….Ctrl+N

- Open……….Ctrl+O

- Save………...Ctrl+S

- Print……….Ctrl+P

- Cut…………Ctrl+X

- Copy……….Ctrl+C

- Paste……….Ctrl+V

- SelectAll…..Ctrl+A
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GettingHelp

MicrosoftWindowshasabuilt-inhelpfeature.Youcanaccessthefeatureinseveral

differentways:

 FromtheDesktop–clickonthestartbutton.TheHelpfeatureistheStartMenu

 FunctionKey–presstheF1functionandtheHeldwindowwillopen
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